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DRAWING CHECKLIST (THIS LIST WILL BE USED TO CHECK YOUR DRAWING
FOR THE FIRST TIME) 
 
(1) Spoken to relevant staff to minimise manufacturing, inspection, build, and supply 
issues.
(2) All dimensions present to allow component manufacture.
(3) Overall part dimensions present.
(4) Tolerances appropriate for the part.
(5) Suitable datum's selected for machining, grinding and inspection.
(6) Features present to allow support during machining, grinding, heat treatment, and 
surface coating.
(7) Detailed views and cross-sections referenced via grids.
(8) Section arrows shown.
(9) Text types and heights correct. General text = Century Gothic.
(10) Material appropriate for application.
(11) Heat treatment process appropriate for application.
(12) Surface finish appropriate for application.
(13) Component mass present.
(14) Date correct.
(15) Manufacturing sequence appropriate and clear. Enter this as a note in the drawing. 
(16) Surface finish values appropriate for application.
(17) Correct BOM table used for assembly drawings.
(18) Assembly drawing balloons present for each component.
(19) Design change triangles present and short description of modification present.
(20) Amendment sheet number present (note that Amendment sheet must be checked 
as part of drawing checking process).
(21) 3D view present, ideally at scale 1.
(22) Part number and batch number Sticker location present and appropriate.
(23) Any additional Notes for manufacture present. 
(24) Note Inspection Level and Part Quality Grade

 
 
DRAWING CHECKLIST (THIS LIST WILL BE USED TO CHECK YOUR DRAWING
PRIOR TO ISSUE FOR MANUFACTURE FOLLOWING THE FIRST DRAWING CHECK)
 
(1) Revision is set to appropriate number issue. 
(2) Relevant checked by and technical authorisation boxes (if applicable) have been 
set to display appropriate name.
(3) Checked by box must display the name of the design team member who checked 
the drawing.
(4) Relevant Amendment sheet must be stapled to drawing along with any drawing 
subcontract process sheets.
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